Martinsville-Henry County SPCA
132 Joseph Martin Hwy, Martinsville, VA 24112
276-638-7297 | www.spcamhc.org | shelter@spcamhc.org

We are an Equal Opportunity Employer and it is our policy to comply with all applicable state and federal laws prohibiting discrimination of employment based on race, age, color, sex, religion, national origin, disability, or other protected class. Those applicants requiring an accommodation to complete the application and/or interview process should contact exec@spcamhc.org.

PERSONAL INFORMATION
	Name 


	Street Address

	City
	State, Zip

	Phone 

	Email Address



Have you ever worked for this company before (do not include volunteer time)?	__ Yes		__ No
If Yes, please explain
	





Do you have friends and/or relatives working for the SPCA? __ Yes		__ No
If Yes, please provide names and relationships
	





Do you have a valid driver’s license? 		__ Yes 		__ No
If hired, do you have a reliable means of transportation to and from work?  __ Yes		__ No
Are you entitled to work in the United States?     __ Yes		__ No
If hired, can you present evidence of your identity and legal right to work in this country?  __ Yes	 __No
Are you 18 or older? 				__ Yes		__ No
Have you ever been accused or convicted of animal cruelty, neglect, or abuse?  __ Yes 		__ No
Have you ever been convicted of a felony? 	__ Yes		__ No   		
If Yes, please explain: 
	




[bookmark: _GoBack]Are you a veteran or current member of armed forces? 				__ Yes		__ No
If selected for employment, are you willing to submit to a background check? 	__ Yes 		__ No
Are you willing to submit to a drug test? 	__ Yes		__ No

POSITION INFORMATION
	What position are you applying for? 


	How did you hear about this position? 


	Can you perform the essential functions of the position with or without reasonable accommodations? 
                                                __ Yes                        __ No

Note: We comply with the Americans with Disabilities Act and consider reasonable accommodation measures that may be necessary for qualified applicants/employees to perform essential job functions.

	Please provide a brief summary of requested accommodations if needed




	Available start date

	Desired pay




Check all that you are willing to work:

__ Full Time		__ Part Time, hours desired? _______________					 
__ Days			__ Evenings 		__ Weekends			

EDUCATION (Please list any education or training such as schools, colleges, vocational or technical programs, and military training)
	School Name
	Location
	Years Attended
	Degree Received
	Major

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



REFERENCES (Please list three professional references not related to you. If you do not have three professional, then list three personal, unrelated references)
	Name
	Company
	Relationship
	Phone Number

	
	
	
	

	
	
	
	

	
	
	
	



EMPLOYMENT HISTORY (Start with your present or most recent employment and work back. Use another sheet if necessary. If there is a break in employment, please explain)
	Job Title (1)

	Start Date
	End Date

	Supervisor’s Name

	Employer
	Phone Number

	Street Address

	City
	State, Zip

	Duties/Responsibilities





	Reason for Leaving
	May we contact this employer?
__ Yes                     __ No



	Job Title (2)

	Start Date
	End Date

	Supervisor’s Name

	Employer
	Phone Number

	Street Address

	City
	State, Zip

	Duties/Responsibilities





	Reason for Leaving
	May we contact this employer?
__ Yes                     __ No



	Job Title (3)

	Start Date
	End Date

	Supervisor’s Name

	Employer
	Phone Number

	Street Address

	City
	State, Zip

	Duties/Responsibilities





	Reason for Leaving
	May we contact this employer?
__ Yes                     __ No




Have you ever been involuntarily terminated or asked to resign from any job?   __ Yes		__ No
If Yes, please explain: 
	





Please explain any gaps in employment history: 
	







Please list any other experience, job-related skills, additional languages, or other qualifications that you believe should be considered. 
	








By signing, I hereby certify that the above information, to the best of my knowledge, is correct. I understand that falsification of this information may prevent me from being hired or lead to my dismissal if hired. The employer may contact any listed references on this application. I understand that in the event of my employment, I am required to comply with all company rules and regulations. I understand and agree to comply with all federal, state, and local regulations related to on-the-job safety and health as the company can continue to ensure a safe working environment. 

I understand that if I am selected for hire, it will be necessary for me to provide satisfactory evidence of my identity and legal authority to work in the United States, and that federal immigration law requires me to complete an I-9 Form, within 3 business days, in this regard. 


_________________________________________			______________
Applicant’s Signature							Date

_________________________________________			______________
Applicant’s Name (print)						Date
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